Asotin County Public Health District
102 1st Street - P.O. Box 306 - Asotin, Washington 99402
Office: (509) 243-3344 - Fax: (509) 243-3345
www.AsotinCountyPublicHealth.org
Asotin County Local Board of Health Meeting
November 30, 2020 at 1:00 PM
Present:

Monika Lawrence (Chair), Brian Shinn, Chris Seubert, Chuck Whitman, Lori Loseth

Absent:

Skate Pierce

ACHD Staff:

Health Officer Dr. Lutz, Administrator Brady Woodbury, Public Health Educator
Sundie Hoffman, Fiscal/HR Administrator, Shannon Jones

Public:
The regular Board Meeting was called to order by Monika Lawrence at 1:02 PM
Public Comment:
Topic

Discussion

Action /
Follow-up

Public Comment
Minutes Approval
Approval of the 10-2620 Regular BOH Meeting
Minutes

Approval 11-06-2020
Special BOH Meeting
Minutes

Financial Report
October 2020 Financials

Lori Loseth Moved to approve October 26, 2020 Regular BOH Meeting
Minutes as submitted. Meeting was held in person with Zoom
connectivity.
Chuck Whitman Seconded
Motion passed Unanimously with no further discussion.
Brian Shinn Moved to approve November 6, 2020 Special BOH
Meeting Minutes as submitted. Meeting was held in person with Zoom
connectivity.
Chris Seubert Seconded
Motion passed Unanimously with no further discussion.

Actual October 2020 net revenue <$59,857>, budgeted <$2,561>,
variance <$57,295>. Year to date variance $216,927 net revenue.
Largest contribution to year-to-date variance is due to COVID19 funding
and expenses. See Budget vs. Actual Recap for details by BARS code
category and for year-to-date figures and variance explanations.
Complete monthly Transaction Detail report provided to members of
Board.

Motion
Passed

Motion
Passed
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Motion
Passed

Lori Loseth
Moved to approve October 2020 Financials as
presented.
Brian Shinn
Seconded
Motion passed unanimously with no further discussion.

October 2020 Payroll
Expenses Approval

In accordance with Chapter 42.24 RCW, the October 2020 Draw Pay
Register Packet PYPKT03826 in the Employer Amount of $273.87, and
Payroll Detail Register Packet PYPKT03842, in the Employer amount of
$41,727.63, for a total Employer payroll amount of $42,001.50.
processed by the Asotin County Auditor’s Office, based on approved
time sheets entered into Tyler Tech Payroll Module by the Asotin
County Public Health District’s Fiscal Administrator, based on District’s
on-line electronic time sheets maintained daily by each employee and
approved weekly by Supervisor(s) or Administrator, is approved.
Detail Register Payroll Summary for draw pay and monthly payroll
packets provided.
Chris Seubert
Moved to approve the October 2020 Payroll Detail
Register Packet as noted above.
Lori Loseth
Seconded
Motion passed unanimously with no further discussion.

Motion
Passed

November 2020 Expense In accordance with the adopted Purchasing Policy, Procedure &
Approval Process, the November 2020 SEWEDA voucher/warrant
Voucher Approval
packet # APPKT03955, Voucher # 246, in the amount of $59,199.60, as
presented, is approved. Payment may be processed by the Asotin
County Auditor’s Office as a direct payment to SEWEDA.
Voucher and Transmittal presented at Board meeting detailing expense.
Chris Seubert
Moved to approve the November 2020 SEWEDA
Expense Voucher as presented
Chuck Whitman
Seconded

Motion
Passed
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Motion passed unanimously with no further discussion.

November 2020 Expense In accordance with the adopted Purchasing Policy, Procedure &
Voucher Approval
Approval Process, the November 2020 voucher/warrant packet #
APPKT03954, Voucher # 247, in the amount of $70,027.81, as
presented, is approved. Payment may be processed by the Asotin
County Auditor’s Office to replenish the Asotin County Public Health
District’s revolving Imprest Expense Account before the end of the
month.
Copy of Expense Voucher presented at Board meeting detailing all
expenses included for reimbursement.
Brian Shinn
Moved to approve the November 2020 Expense
Voucher as presented
Chuck Whitman
Seconded
Motion passed unanimously with no further discussion.

Program Statistics
Unfinished Business
New Business
COVID-19 Update –
Asotin County

806 Cases (7 cased today). For most of November cases have
been very high and expect another up-tick due to Holiday travel
and gatherings, per Administrator.
Health Office and Administrator are working closely with school
Administration, Principals, and staff around COVID impacts
including closures. Last week School District decided to keep
some younger kids in school and high schoolers will return inperson on 12/10/20. Staffing has become a challenge due to
positive case and close contact isolation/quarantines. Not a lot of
spread among children at the schools. Both Clarkston and Asotin
School Districts show a decrease in enrollments and per various
coalitions Public Health Educator, Sundie Hoffman serves on,
many students cannot be located. Dr. Lutz stated public school
enrollment has decreased across the nation for public schools,
while charter and private schools are seeing an increase. Failing
students hav increased significantly. There is definitely a need to
focus on getting kids back in school, stated Dr. Lutz. Lori Loseth
stated, Teacher at Walla Walla Community said they are seeing
the same trend on the college level as well, which will have many
impacts including funding.

Motion
Passed

Asotin County Public Health District
102 1st Street - P.O. Box 306 - Asotin, Washington 99402
Office: (509) 243-3344 - Fax: (509) 243-3345
www.AsotinCountyPublicHealth.org

Health District Administrator noted Asotin County’s incident rate
is over 1350/100,000. Per Governor’s guidance, schools weren’t
supposed to be in session if rate was 75/100,000. Many variables
considered when making decisions noted above.
Mayor Lawrence received an email requesting the City of
Clarkston pass an ordinance to open up all businesses similar to
MossyRock WA. She stated concerns with defying Governor’s
orders. Commissioner Shinn stated the County has received
similar emails and that WA State Dept of Labor and Industries is
enforcing compliance.
Potential outbreak at Austen Manor where there were 2 deaths.
Dr. Lutz said one tested positive for COVID, but second person was
not tested. Dr. would encourage any death be tested.
Per Administrator, there have been a few cases in the Jail. District
provided higher level masks for staff. 15 inmates tested, all
negative results. Staff have been tested, but no results yet.
Commissioner Shinn asked if there was a high number of people
in isolation or quarantined, but not tested. Administrator is not
able to determine the under-reporting. Idaho has relaxed contact
tracing practices which are likely affecting Asotin’s numbers.
Dr. Lutz stated that for every 1 case, 6-10 cases are missed. 40% –
45% are asymptomatic. Contact tracing process are being
discussed on a state and local level. Tracing is most effective in
the early stages of a pandemic but becomes less effective with
increased cases. May need to prioritize cases that are high risk
only (i.e. super-spreaders and events).
At this stage, tracers are finding people to be semi or noncooperative, telling traces what they want to hear so they do not
have isolate/quarantine, test, and/or miss work. Some cooperate
but, many are not.
Part of the COVID Local Health Jurisdiction Office of Financial
Management CARES funding through Department of Health paid
for over 150 chromebooks for the Clarkston and Asotin School
Districts to ensure remote learning is available for all students.
2021 Proposed Budget
Approval

Fiscal Administrator responded via email to all Board members,
on November 2, 2020, regarding Commissioner’s questions
related to salaries and wages. Attached to email was detailed
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spreadsheet with position titles, names, programs worked by
position, 2020 budgeted amount, 2021 budgeted amount and
detailed narrative.
Mayor Lawrence asked about Environmental Health position.
Administrator stated that Collin Jurries, noncertified applicant,
was hired and is being trained by himself and Sundie Hoffman
who is serving as the current Environmental Health Specialist –
Food Program. The Environmental Health Specialist (EHS)
position requires a bachelor’s degree in one of the environmental
sciences. Collin is working on his degree and currently
completing clinicals at St Joes. He may move into the EHS position
he graduates and receives certification.
Administrator stated that eventually District may need to hire
more EHS staff due to new requirements in food and on-site septic
program, which may result in increased fees.
Following position information provided in the November 2, 2020
email attachment titled 2021 – 2022 Salary & Wage Variance
Explanation and at meeting. Board member wanted to tie name to
position:
Administrator – Brady Woodbury
Environmental Health Specialist – Food – Sundie Hoffman
Public Health Educator – Sundie Hoffman
Public & Environmental Health Assistant – Collin Jurries
Fiscal & Human Resource Administrator – Shannon Jones
WIC Certifier/Coordinator – Lora Gittins
WIC Certifier / Clerk / Communicable Disease – Maurine
Nicholson
Acct/Adm Assistant (now titled Receptionist/Custodian) –
Currently vacant & being advertised.
Two temporary COVID-19 Case Tracing/Investigators hired
through Express Employment and two pending hires for School
District.
Fiscal Administrator confirmed that wage step increased based on
wage schedule, including associated taxes and benefits for all
position are included in the proposed 2021 Budget. Members of
the Board requested copy of current salary/wage schedule.
Step increases provided upon satisfactory completion of annual
performance evaluations. Administrator’s last evaluation was

Action
Item
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completed by Chair, Jim Jeffords. Updated evaluation past due.
Sundie Hoffman’s wage varies based on position she works in
throughout the day.
Members of Board asked to be informed of all future wage
increase for staff. When asked, indicated they are not interested
in receiving copies of Personnel Action Forms completed for
Auditor’s office to initiate wage changes, but communicate at BOH
meetings.
Commissioner Whitman asked if individual job descriptions
included varied job assignments for each staff member, and they
do.
Commissioner Seubert ask that future budget recap pages
included prior year figures for comparison.
2021 Proposed Budget presented second time in recap and lineitem detail format. 2021 budget is essentially the same as last
year’s bare bones budget with COVID funding and related
expenses added. No COLA, and County approved increase to
benefit contribution.
Brian Shinn
Moved to approve the 2021 Budget as presented
Chuck Whitman
Seconded

Motion passed unanimously with no further discussion.
Floating Holiday Cashout Proposal

Floating Holidays are a “use or lose” benefits and must be used by
December 31st of each year. They do not roll over from year to year.
1-TIME POLICY EXCEPTION PROPOSAL/REQUEST:
Due to the excessive workload related to COVID, especially as a result of
the spike in cases, requiring most staff to work overtime for weeks, and
the obvious challenges of taking time off, the District proposes to allow
employees to cash out any unused floating holiday hours as of
December 31, 2020. This would be an exception for 2020 only and
not an ongoing policy.
As of 11/18/2020, District employees had 74.50 of unused Floating
Holiday hours. If no hours are used before December 31,2020, the fiscal
impact to cash-out would be $2,137.42.
Commissioner Seubert stated that this type of item is usually negotiated
with a union & guild, but the Health District is a non-bargaining District,
so the decision is left to the Board of Health. Administrator said it is

Motion
passed
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strictly due to up-tick in COVID cases.
Commissioner Shinn said that it was not something they would
normally consider, but this is a unique year and efforts by staff are
appreciated.
Chuck Whitman
Moved to approve a 1-time 2021 floating holiday
cash out.
Chris Seubert
Seconded

Motion passed unanimously with no further discussion.
Retain Dr. Lutz as Health
Officer

Motion
passed

District contracted with Spokane County Regional Health District
(SCRHD) for Dr. Lutz to be District’s Health Officer. Dr. Lutz’s
employment with SCRHD had been discontinued, nullifying
contract. Administrator proposed to retain Dr. Lutz as District’s
Health Officer via a direct personal services contract or
employment agreement (TBD), in the amount of $500/month.
District’s current Agreement with Dr. Bowman, Whitman County
was to serve as a backup should Dr. Lutz not be available.
Commissioner Lawrence said it would be a liability not having a
Health Officer and supports retaining Dr. Lutz who has been the
District’s Health Officer since 2018. Commissioner Shinn echoes
sentiment. Commissioner Lawrence indicated she wrote a letter
of support of Dr. Lutz and sent it to SCRHD and pointed out that
the District has had more interaction with Dr. Lutz compared to
any prior Health Officer. Administrator will share letter with all
BOH members via email.
Administrator will draft PSA or Employment Agreement,
whichever Enduris and attorney’s decide is best course of action
and have all parties review before signing.

DOH fiscal Monitoring

The annual Department of Health Fiscal Monitoring conducted by
Nancy Wallace, Management Analyst 5, Fiscal Monitoring Unit was
completed November 17, 2020. Program staff completed written
questionnaire and Fiscal Administrator provide lengthy list of
documents prior to the 11/17 meeting. Verbal feedback from Ms
Wallace is that the District’s financial documentation and policies
are in excellent order and a written report will be published
sometime before March 31, 2021.

Action
Needed

Asotin County Public Health District
102 1st Street - P.O. Box 306 - Asotin, Washington 99402
Office: (509) 243-3344 - Fax: (509) 243-3345
www.AsotinCountyPublicHealth.org

Update – Little Free
Food Pantry Lawsuit

Sundie Hoffman and Brady Woodbury were both deposed for
approximately 7-8 hours each.
Due to Michelle Fossom’s being the Chief Attorney for SCRHD and
case involving Dr. Lutz’s employment, Enduris decided to assign a
new attorney to this lawsuit, which will likely cause a delay in
dates.

Announcements and Reports
Vital Fee Schedule & Use 2021 Fee schedule proposed based on 2021 WA State rates and
of VitalChek
implement use of VitalChek for fee payments and identity
authentication check processes:

Lori Loseth
Moved to approve proposed 2021 vital records fee
schedule and policy change to utilize VitalChek.
Brian Shinn
Seconded

Motion passed unanimously with no further discussion.
2021 Food
Establishment Permit
Late Fee Waiver
Proposal

There are approximately six establishments that could not
function at all in 2020 due to COVID19 governmental closures and
requirement. Environmental Health Food Specialist, Sundie
Hoffman, proposed that these establishments receive a waiver of
permitting fines if they are unable to open until later in the year.
This waiver exception is only for establishment that COULD NOT
open vs. those that CHOOSE NOT to open. EHS stated that most
establishments have been identified already, but will be

Motion
Passed
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considered on a case-by-case basis.
Chuck Whitman
Moved to allow waiver of late permit fee in 2021
for FSEs that cannot open due to government mandates/requirements
due to pandemic.
Brian Shinn
Seconded

Executive Session
Scheduled Meetings
December 28, 2020
Board of Health Meeting
Meeting Adjournment

Motion
Passed

Motion passed unanimously with no further discussion.
None
Scheduled next meeting for Monday, December 28, 2020 at 1:00,
either virtual or in Commissioners’ Chambers at Asotin County
Annex, or both.
Monika Lawrence adjourn meeting at 2:39 PM, after all agenda items
discussed.

TABLED ITEMS – NOT DISCUSSED
Parking Lot Lease
Proposed Agreement still pending & not on this month’s agenda.
Agreement
Fiscal Administrato has contacted County COO, Chris Kemp on
March 15, 2020 and June 23, 2020 inquiring about status of
signed Agreement. Administrator requesting Commissioners to
bring copy of signed Agreement to December 28, 2020 BOH
meeting.
Dept of Ecology Solid
Waste / Code
Enforcement Officer
Funding

Proposed Interlocal Agreement between District, Asotin Co
Sherriff’s Office, and Dept of Ecology Solid Waste grant to support
Code Enforcement Officer time spent on District assigned solid
waste cases, has been approved by Dept of Ecology, but is still
pending Board approval. Topic was not on agenda and remains
pending.

Administr
ator’s
review
with
Sheriff

